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Plan Context  

Intent The ECC COVID-19 Safety Plan outlines how ECC intends to provide a safe and healthy working and learning environment during the COVID-
19 Pandemic. This applies to all ECC staff, students and visitors conducting activities on behalf of Edith Cowan College or on our campuses. 

Approach This plan is aligned to the Australian Government National Three Step Plan, the Western Australian State Government Road Map and the 
Safe Work Australia National COVID-19 Safe Work Principles and adopts a risk-based approach. 

 

Plan Details  

Prepared by: Quality and Compliance Manager 

Following consultation with: ECU Occupational Safety and Health Representatives, Navitas Pty Ltd, Senior Management Group 

Approved by: College Director and Principal 

Date: April 2020 

Revision Dates: June 2020, February 2021, July 2021, December 2021, January 2022, April 2022, July 2022 

Documents Referenced: WA COVID-19 Safety Plan and Guidelines 

Universities Australia: Principles and Protocols for Reducing the Risk of COVID -19 Transmission at Universities (May 2020) 

Safe Work Australia National COVID-19 Safe workplace principles, resources, checklists and posters 

ECU COVID-19 Health and Safety Risk Assessment, ECU COVID-19 Vaccination Risk Assessment 

Contact Information: For queries relating to this document please contact: Quality and Compliance Manager 
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General Measures to prevent COVID-19 Transmission 
The following general measures will be applied across ECC’s operations to support physical and social distancing, hygiene and cleaning, activity-specific measures, 
training and education and response planning. 

Actions Responsible 

Standard work arrangements continue. All staff 
Vulnerable staff and students at higher risk from COVID-19, as defined by the Australian Department of Health, are encouraged to contact their Line 
Manager / Unit Coordinator to discuss their situation. 

All staff and students 
Line Manager / Lecturer 

Repeated messaging provided to staff and students encouraging them to stay home if unwell and not to attend campus if self-isolating or awaiting test 
results. 

College Director and Principal 

Targeted and repeated messaging to students and the ECC community over social media channels using formats appropriate to the demographic 
covering key content: 
• Stay home if you are unwell, self-isolating or awaiting test results 
• Follow physical distancing requirements as/when required 
• Mandatory masks, when required by WA Government directives 
• Wash your hands thoroughly and regularly 
• Comply with WA Government directives concerning check-ins, as/when required 
• Follow any specific guidance provided on hygiene, room occupancy and distancing 
• Students in on-campus accommodation to follow the requirements of Campus Life Village. 

College Director and Principal 

Maintenance of mandatory contact registers for relevant venues when required by the WA State Government.  College Director and Principal 
Communication to staff and students who fall under the WA Health Directives requiring mandatory COVID-19 vaccination to advise of this requirement. 
ECC will record the COVID-19 vaccination status of staff and students who fall under the Directives. 

College Director and Principal 

Teaching and learning activities delivered in line with ECC’s standard learning and teaching approach. Academic Director / Director of Studies 
ECC will monitor WA Government guidelines on regional, intrastate and interstate travel and will communicate travel directions to staff and students.  College Director and Principal 
Areas will assess where altered work arrangements and physical distancing has resulted in staff or students working in relatively isolated circumstances 
and implement additional measures such as use of the NowForce app. 

College Director and Principal 

Where first aid is required, standard precautions should be adopted at all times. 
ECU Safety and Employment Relations will provide information on these measures to ECC First Aiders in line with St John Ambulance guidance. 

ECC First Aiders 

ECC staff and students visiting external locations as part of work / study will comply with the requirements of the host location/organisation’s COVID-19 
Safety plan, mandatory COVID-19 vaccination requirements where applicable based on WA Health Directives and associated physical distancing and 
hygiene requirements. 

All staff and students 

 
 
 
 
 
 

https://www.health.gov.au/health-alerts/covid-19/advice-for-groups-at-risk
https://www.wa.gov.au/government/covid-19-coronavirus
https://www.ecu.edu.au/centres/digital-and-campus-services/our-services/safety-and-security/on-campus-security
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Physical and Social Distancing 
What will be done to implement physical distancing guidelines? 
The following measures will be applied across all ECC locations and activities, when social distancing is required or recommended. 

Actions Responsible 

Public gatherings and major events to follow the WA Government’s COVID-19 roadmap. Communication of changes in restrictions to staff and 
students as required. 

ECC Senior Management 

Room capacity limits set by ECU, when required, in line with the ECU Covid Safety Plan.  All staff 
When required, room capacity signage regarding maximum occupancy allowable provided by ECU and displayed in all office areas (including open plan), 
teaching spaces and meeting rooms, with the exception of single person offices. Encourage good physical distancing practices particularly in spaces 
such as lifts or where there is the potential for overcrowding. 

College Director and Principal 

Physical distancing controls outlined within the WA Government’s Phase 5 restrictions, the physical distancing controls outlined within the Safe Work 
Australia COVID- 9 Physical distancing checklist and requirements for specific spaces (referred to in Appendix A) will be implemented when required. 

College Director and Principal 

Posters from Safe Work Australia or Department of Health regarding adhering to physical distancing displayed around areas where staff and students 
normally gather. 

Wellness, Health and Safety Committee 

Staff, students and visitors to continue to maintain good hygiene practices including handwashing and avoiding physical greetings. All staff, students and visitors 
 

Cleaning and Hygiene 
How will you ensure required hygiene standards are maintained? 
The following measures will be applied across all ECC locations and activities. 

Actions Responsible 

Routine cleaning conducted on ECU campuses in line with the ECU Covid Safety Plan.  ECU Digital and Campus Services 
Staff to sanitise: 
• Their own workspaces e.g. desk and personal equipment at the end of the workday/shift. 

All Staff 
Products supplied by ECU 

Hygiene facilities and products will be provided including: 
• Hand sanitiser and cleaning products in offices and common areas, kitchens, bathrooms, for staff use. 
• Hand sanitiser and dispensers in common areas, classrooms, and key locations across campus including building entry and exit points. 
• Provision of disposable gloves for staff and students undertaking self-cleaning of study and work locations, and shared equipment. 

Wellness, Health and Safety Committee 

Promote good hygiene practices to staff and students through display of good hygiene and hand-washing posters from Safe Work Australia or 
Department of Health in bathrooms, kitchens and commonly used areas. 

Wellness, Health and Safety Committee 

Waste disposal bins and regular waste disposal program in place across all campuses. ECU Digital and Campus Services 
ECU buildings in which ECC operates conform with the National guide for safe workplaces – COVID 19. ECU Digital and Campus Services 

https://intranet.ecu.edu.au/__data/assets/pdf_file/0005/873419/ECU_COVID-19_Safety_Plan_Final.pdf
https://www.wa.gov.au/government/announcements/western-australia-transition-phase-5-of-the-covid-19-roadmap
https://www.safeworkaustralia.gov.au/sites/default/files/2020-04/COVID-19-Physical-Distancing-Checklist.pdf
https://www.safeworkaustralia.gov.au/sites/default/files/2020-04/COVID-19-Physical-Distancing-Checklist.pdf
https://covid19.swa.gov.au/doc/signage-and-posters-covid-19
https://www.health.gov.au/initiatives-and-programs/covid-19-vaccines/covid-19-vaccination-campaign-materials/covid-19-vaccination-campaign-posters
https://intranet.ecu.edu.au/__data/assets/pdf_file/0005/873419/ECU_COVID-19_Safety_Plan_Final.pdf
https://covid19.swa.gov.au/doc/signage-and-posters-covid-19
https://www.health.gov.au/initiatives-and-programs/covid-19-vaccines/covid-19-vaccination-campaign-materials/covid-19-vaccination-campaign-posters
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Measures for Specific College Areas and Activities 
The following additional measures will be applied by ECC, as and when required. 

Area Action Responsible 

Learning and Teaching 

On campus delivery is the preferred mode whenever possible. All units/classes have the capacity to pivot to online where 
this is required.  

Academic Director / Director of Studies 

Capacity limits for on-campus lectures, tutorials, labs, practicals and examinations are set by ECU according to room 
capacity requirements as stipulated by the WA Government. Physical distancing measures implemented in line with 
Appendix A. 

ECU Digital and Campus Services 

Key staff and student responsibilities regarding maintaining physical distancing and cleaning protocols in general teaching 
spaces and classrooms will be provided to all academic staff and clearly displayed in each space. 
For non-classroom-based or specialist activity, Unit Coordinators must assess each teaching activity to inform potential 
changes to delivery methods or class sizes and application of physical distancing measures in line with current ECU room 
capacity requirements and  WA Government restrictions and Appendix A. 
Where physical distancing cannot be maintained but is required, activities must be based on risk assessment and include 
controls such as PPE, and cleaning of the area and equipment before and after use. 

Academic Director / Director of Studies 
 
 
 
 

Sharing of equipment during class should be minimised where possible. At the end of each class, shared equipment 
and surfaces should be cleaned by users with appropriate alcohol-based products.  
ECU ensures Safety Data Sheets are available for cleaning and sanitising products and highlight hazards associated with 
flammability of alcohol-based products. 

Academic Director / Director of Studies 
 
ECU Digital and Campus Services 

Decisions on off-campus activities will be made based on risk assessment and the current WA Government COVID 
restrictions. 

Academic Program Coordinators/ Level 
Coordinators 

Pearson Testing Centre The Centre will be following ECC Covid Safe Plan. Additional measures may be implemented by Pearson. Director of Studies 
Accommodation Campus Life Village (CLV) provides ECU with a copy of their COVID-19 Safety Plan for student accommodation that includes 

the requirement of the University Australia Principles and Protocols for Reducing the Risk of COVID -19 Transmission at 
Universities and the requirements of Federal and State Governments. 

CLV / ECU Digital and Campus Services 

Events and Community 
Visits 

• Events can be held under the following conditions:Events comply with WA State Government advice and 
current WA Government Restrictions, which may include limits on patron numbers, maximum venue 
capacity limits, physical distancing, face masks, hygiene/cleaning requirements and other safety advice.  

College Director and Principal 

Decisions regarding Open Days or campus tours to be made after consideration of WA Government advice. College Director and Principal 
On campus gardens and outdoor sanctuaries can be utilised for exercise or outdoor activity. All Staff and Students 

 

https://www.wa.gov.au/government/covid-19-coronavirus
https://www.wa.gov.au/government/covid-19-coronavirus
https://www.wa.gov.au/government/covid-19-coronavirus
https://www.wa.gov.au/government/covid-19-coronavirus
https://www.wa.gov.au/government/covid-19-coronavirus
https://www.wa.gov.au/government/covid-19-coronavirus
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Training and Education 
How will you ensure all your staff know how to keep themselves and others safe from exposure to COVID-19? 
The following measures will be applied across all ECC locations and activities. 

Actions Responsible 

Regularly update staff and students on ECC’s response to the COVID-19 pandemic including: 
• Senior Management communications 
• ECC’s FAQs regularly updated to reflect current state 

College Director and Principal 

Establish and monitor enquiry channels for staff and students to raise queries or submit ideas related to COVID-19. College Director and Principal 
Health and Safety resources available including: 
• Support for students (i.e. Student Counsellor) and staff (i.e. Employee Assistance Program, LifeWorks App) 
• Health and Wellbeing during COVID-19 

College Director and Principal 

Display posters from Safe Work Australia or Department of Health on campus to remind staff and students of the requirements and obligations around 
social distancing and hygiene. 

Wellness, Health and Safety Committee 

Use digital notice boards and TV screens around campus to remind staff and students of the requirements around social distancing and hygiene and/or 
broadcast short videos on hygiene protocols e.g. WHO hand-washing video. 

Wellness, Health and Safety Committee 

 

Response Planning 
How will you respond to an exposure or suspected exposure to COVID-19 within your premises? 

Actions Responsible 

Staff and students to notify ECC if they are required to isolate.  College Director and Principal 
Provide COVID-19 vaccination records for staff and students to an Emergency Officer where requested to do so under the WA Government Health 
Directives. 

College Director and Principal 

https://www.health.gov.au/health-alerts/covid-19/support/mental-health
https://covid19.swa.gov.au/doc/signage-and-posters-covid-19
https://www.health.gov.au/initiatives-and-programs/covid-19-vaccines/covid-19-vaccination-campaign-materials/covid-19-vaccination-campaign-posters
https://www.wa.gov.au/government/covid-19-coronavirus
https://www.wa.gov.au/government/covid-19-coronavirus
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APPENDIX A – Physical distancing requirements for specific areas and activities 

 
Open Plan Offices 
Responsible – Line Managers 

Where required based on 
current WA Government 
restrictions, open plan officed 
assessed by each area to 
maintain physical distancing. 
Where physical distancing 
measures cannot be met, control 
options in the following columns 
should be considered. 

Where required, move or 
redistribute staff within the 
area to comply with 
requirements. 

Adjust orientation, location 
and arrangement of seating or 
furniture. Where required, this 
can be completed in 
consultation with ECU Digital 
and Campus Services. 

Where required based on 
current WA Government 
restrictions, develop 
workforce management 
strategies such as staggered 
work schedules or staffing 
roster between on and off 
campus. 

Resources are available to 
document and provide guidance 
when staff are undertaking a 
roster between on and off 
campus to enable social 
distancing requirements to be 
met. 

Hot Desking 
All Staff 

Provide cleaning equipment such 
as sprays and wipes for individual 
use. 

Staff should clean shared 
equipment and workstations 
both before and after use. 

- - - 

Vehicles 
Responsible – all staff 

Where required based on 
current WA Government 
restrictions, reduce the 
number of workers 
travelling together in a 
vehicle for work purposes. 

- - - - 

Common Areas 
Responsible – Line Managers 

Assessed by each area and 
physical distancing plans put in 
place that include control 
options in the following 
columns.  

Avoid queuing where possible. Restrict staff and students to 
certain pathways or areas by 
using floor markings to 
identify 1.5m distancing 
requirements. 

Removing, spreading out 
furniture or marking out 
seats not for use. 

Provide hand hygiene products 
at counters and for public 
access. 

Learning and Teaching 
Responsible – Academic Director 
/ Director of Studies 

Physical distancing assessed for 
each teaching and learning 
activity.  

 

Implement physical controls such 
as rearranging furniture, marking 
seats not to be used, utilising 
every second computer or 
laboratory workstation to 
maintain physical distancing. 

 

Allow time between classes to 
minimise interactions between 
students arriving and leaving. 

 

Provide advice to students to 
only arrive just before their class 
start time and to leave 
immediately afterwards to avoid 
crowds. 

 

 


